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CDWA Employment Orientation
In Workday

1. Click on the CDWA Employment Orientation link 
in the task in your Workday Inbox. If you close out this 
task, you will also get an email with the same link. 

2. Use the same email and password as theCDWA
DirectMyCare web portal to login to Workday.

3. Once on the course training page in Workday, click 
the Start Course button.

Then click the Launch Content button.

* NOTE: after clicking Launch Content, you may be 
notified that the course popup was blocked.  If this 
occurs, click the Launch Course button to begin.



1. Sign back into Workday and click Resume Course.

2. Click Launch Content.
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Navigation:

1. Menu – This will help you determine what slide you’re on within the whole training.  You can also use the menu to 
go back and replay a slide you’ve already watched.

2. Play/Pause button – as the presentation is playing, you can click here to pause, and then start again.
3. Replay – use this button to restart the current slide/video (you will not be allowed to rewind a few seconds).
4. Volume – increase, decrease, or mute the presentation.
5. Previous/Next buttons – use the previous button to go back one slide.  The next button is disabled when 

navigating new material.  When reviewing previously viewed slides, the next button will work.

Continuing Where You Left Off
If you are unable to watch the entire Orientation course at once, the system will save your spot so that you will not have 
to restart from the beginning. Please follow the steps below to make sure you can resume where you left off.

Continued on the next page
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3. When the player pops up, it will ask if 
you’d like to resume where you left off

Click Yes: you will be taken to the
beginning of the last slide you
viewed.

Click No: you will be taken back to 
the start of the presentation (your 
previous progress will not have saved).

Any slides/videos you’d previously viewed will show as greyed out in the menu.  You will be able to click on those 
slides/videos and return to view them again.

Reviewing The Course Once You’ve Finished

1. Sign back into Workday and click Retake Course.

2. Click the Replay to review course content link below the button.
*Clicking the Retake button will send you to the beginning     

of the course and you’ll be forced to start at the beginning.

3. Click View Again.
Continued on the next page
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4. Click Launch Content.

5. Once you’ve launched content, Click Yes to 
resume where you left off otherwise the 
course will start from the beginning

*You will be able to click on the menu     
and return to view any slide/video again.
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