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Workday la tai khoan nhan vién clia ban véi CDWA. Day la noi ban sé gli cac thong tin thay déi, chdng han nhu tén/
dia chi/s6 dién thoai cing nhu yéu cau nghi phép hodc Thiét Bi Bdo HO Ca Nhan (PPE). Workday trg gitip vé moi van

dé khong lién quan dén dich vu chdm séc ma ban cung cédp cho Than Chi. Phan huéng dan cong viéc nay sé cung cap
cho ban théng tin téng quan vé Workday clng nhu cac meo thao tac.

PANG NHAP VAO WORKDAY

1. Dédng nhap vao cdng théng tin web DirectMyCare clia CDWA.

2. Trén man hinh My Dashboard (Trang Téng Quan Cuia T6i), hdy nhap vao nut Workday dé chuyén dén trang chi Workday.
*Néu ban truy cdp vao trang dang nhdp, hdy nhdp cting mot tén nguoi ding va mat khdu nhu ban dung dé déang nhdp
vao cong théng tin web DirectMyCare.

3. Sau khidang nhap vao Workday, ban sé thay Trang Cht Workday. (Hinh 01)
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Hello There It's Monday, March 27, 2023

Awaiting Your Action 58 View All Apps

Timely Suggestions

You have Upcoming Absences
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You have upcoming absences on Monday, April 3, 2023
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Vén Bén Trq Gil’lp: Théng tln Vé meo ho»u |’Ch Cé 2 month(s) ago - Due 06/11/2027; Effective 06/09/2021
3 phan trén cng clia mot s6 nhiém vu. Mot sé van | if you want more information, click the links below.
ban tro giup cd thé’ chua lien két t3i CAC nguén trg Blank W-4 & Instructions - www.irs.gov/pub/irs-pdf/fw4.pdf

Hép Thu Pén: Nam & géc phia trén bén phai ctia Trang Chi. Hop thu dén bao gébm cac nhiém
vu ma ban phai hoan thanh. S& cho biét sé nhiém vu ban chua hoan thanh. Ban ludn co thé
chon Hop ThuDén dé quay vé cac nhiém vu dang hoat dong.

Chuéng Thong Bao: Nam & goc phia trén bén phai canh Hop Thu Bén. Boi khi, Thong Bao Trén
Workday cling dugc gui dén email clia ban. S6 cho biét s6 lugng théng bao ban chua doc.

Hé So Cua Ban: Nam 3 goc phia trén bén phéi cing véi Hop Thu Dén va Chudng Thong Béo. Khi
chon ho so, ban cé thé xem mot s théng tin vé tai khoan va cong viéc.

Biéu Trung Workday: Nam & goc phia trén bén trai. Thao tac chon biéu trung sé dua ban trd
vé Trang Chu.

Menu Tha Xuéng: Nhiéu trudng sé bao gbm mét nit ¢6 3 vach ngang. Thao tac nhap vao muc
nay s& md& rong danh sach tha xudng gém céc tuy chon cé sdn dé ban chon.

Chi Bao Truéng Bat Budc: Cac trudng co dau hoa thi dé 1a trudng bat budc. Ban phai hoan
thanh trudng nay dé gui nhiém vu.

Xem Tat Ca Cac Ung Dung: Nam trén Trang Cha. Chon muc nay dé truy cap tat ca Cac Ung
Dung Trén Workday.

Complete Federal Withholding Elections

IRS FAQ's - www.irs.gov/newsroom/fags-on-the-2020-form-w-4

giL]p h{u ich. IRS Tax Withholding Estimator - www.irs. gov/individuals/tax-withholding-estimator
Please note, COWA is unable 1o advise you on what to select on the W-4. If you have further questions, contact a tax professional
1 Alert @ 1 Error
Canh Bao: Day la cdnh bdo ma ban co thé thay khi Théng Bao L6i: Day la canh bado ma ban c6 thé
hoan thanh nhiém vu. Chon View All (Xem Tat Ca) thay khi hoan thanh nhiém vu. Ban phai khac phuc
dé xem canh béo. 16i thi md&i hoan thanh nhiém vu. Nhédp vao View All
*Cdnh bdo khéng ngéin ban hoan thanh nhiém vu. Ban phai (Xem Tat C&) dé xem (cac) 16i. Loi phd bién nhat la do
xem cdnh bdo dé dam bdo théng tin ban dé nhdp la chinh xdc. khong hoan thanh mét truong bat budc.
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