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Hoan Thanh Form

Form I-9 (Mau DBon I-9) la mot mau don phap ly xdc minh danh tinh va tinh trang viéc lam cda ban dé ban cd thé dugc tuyén
dung lam viéc mot cach hop phap. Cé ban va Chi Lao Dong Quan Ly (Than Chi hodc Nguoi Dai Dién Duge Uy Quyén) hodc
Nguoi Buge Chi Dinh déu phai hoan thanh céc phan riéng trén bi€u mau nay.
Cac budc trong quy trinh nay la nhu sau:
1. Hoan thanh nhiém vu Bang Cau Hoi DocuSign I-9 Trén Workday.
2. Hoan thanh Phan 1 trong Form -9 (Mau Don I-9) theo phuong thire dién ti thong qua DocusSign.
3. Chi Lao Dong Quan Ly/Nguoi Bugc Chi Dinh sé hoan thanh Phan 2 trong Form 1-9 (Mau Don 1-9) theo phuong thirc
dién tir thong qua DocuSign.
-e- Danh Sach Gidy To Duagc Chap Nhén trong hudng dan nay sé gitp ban xac dinh xem cd thé dung hinh thirc nhan
dang nao dé xac minh.

LUV Y: Ban khong thé bat dau chdm soc cho Than Chi véi tu céch 1a nhan vién ciia CDWA cho dén ngay Duoc Phép Cung
Cép Dich Vu Cham Séc.

Nhiém Vu Trén Workday: Bang Cau HOi DOCUSIGN 1-9 ........cccveeeeeeereeireeeeerreeeecsneeeeesseeeeessaseessssseessssasesssasessnns 2
TONG QUAN .....c..eeeeeeeeeeeeeeieeeeeteeeeeeesseeesseeeesaeeesseessesesseessssessssessssessssessnsssensesesssesssseessssessssessssesssanan 2
HUGNG QAN ........ooeeeeeeeeeeeeeeeeecececteee e eesaeecaeesaseesaeeesseeesseessaeessaeessaessaeansseassasassesnsseensssessesssseennes 2

Hoan thanh Form I-9 (Mau Don I-9) trong vai tro lIa Nha Cung Cap CaNhan ............cccceeveenveeenceeenceeecceeeceeeneen 2
HUGNG QAN ...ttt et e e cee e e see e e saeeeeaeeeete e e saessasasesaasessaeasaeasssassssasasaesnsassssnesnsnanan 3

Hoan thanh Form I-9 (Mau Don I-9) trong vai tro la Chi Lao Dong Quan Ly/Ngudi Dugc Chi Binh ......................... 4
HUGNG AN ......ooeeeeeeeeeeieeeeeieeeeereeeeesseeeeesseeeeesseesessaseessssessessssssssssssssssssessssseesssssssessssesessssssesssnssens 5

Giay To Dugc Chap Nhan va Co QUAN CAP ........cccceeeeeeeeereeereeeseeereeesseesseesseesseessesssesssesssesssasssesssesssssssasssasssenns 6
DANK SACK A ...ttt reeet et et e s s as st e e s s s s s s s s s s ssssna s s e e e s e s s ssssssssnns 7
DaNh SACK B ........eeeeiiiiiiieeeeetteeeccneeee et eeeeessnnneeeeeeseesssssnnnsssssssssssssnnnsssssssssssssnnssasssssssssssnnns 7
DANK SACK € .......eeeeeeeeeeeeeieeieeeeccceeeeeeeeeeeeeeeeeeessnnnnneeeeeeesesssessssssssssnneesseeaasssssssssssssnnnsesseassssssssssnne 8

CAU HOI TRUONG GAP ...eeeeveeeeeereeeeiineeeeereeeeesseeeeesseeeessseeeeessasesssssssessssaesssssssessssssssssssesssssssessssssessssssssssassans 9



CACH HOAN THANH

Ban sé nhan dugc mot nhiém vu can hoan thanh trén Workday. Nhiém vu nay cho biét DocuSign, noi can gui Phan 2 cia Form
-9 (M&u don I-9) dé hoan thanh.

Phan 2 clia Form 1-9 (M&u don 1-9) PHAI do ngudi khdc hoan thanh chir khong phai 1a ban. Khang nhap thong tin clia ban trong

nhiém vu nay. Nhan Vién Quan Ly H6 So cling khdng dugc hoan thanh Phan 2. Khong nhap thong tin cda ho trong nhiém vu nay.

1. Md nhiém vu Bang Cau Hdi DocuSign I-9 trén Workday.

2. Nhap Ho va Tén clia Cha Lao Dong Quan Ly/Nguai Dugc Chi Dinh.
-e- Thong tin nay phai do ngudi khéc hoan thanh chit khong phai la ban.

3. Nhap dia chi email cta Cht Lao Bong Quan Ly/Nguai Bugc Chi Dinh.

4. Nhap so dién thoai clia Chu Lao Dong Quan Ly/Ngudi Bugc Chi Dinh. Chi nhap s6. Nhap mot so dién thoai di dong (néu cd)
dé ho nhan dugc Form 1-9 (Mau Don I-9) qua email va tin nhan vén ban. Khdng dung dau gach ngang hodc ky hiéu khac.

5. Nhap vao nit Submit (Giri).

6. Nhiém vu tiép theo cua ban trén Workday sé giai thich céc budc hoan thanh Form I-9 (Mau Bon I-9). Doc k§ va nhap vao nut
Submit (Gtri) ¢ cudi trang.

HOAN THANH FORM 1-9 (MAU DON 1-9) TRONG VAI TRO LA

Nha Cung Cap Ca Nhan

Ban sé nhan duagc email va/hodc tin nhan van ban tir Consumer
Direct Care Network Washington qua DocuSign sau khi gti nhiém
vu trén Workday.

Chon nut Review Document (Xem Lai Giay T6) trong email hodc
lién két trong tin nhan van ban. (Hinh 01) Thao tac nay sé dua ban
t6i DocuSign dé hoan thanh Phan 1 hogc Form I-9 (Mau Don I-9).

LUV Y: Chi Lao Dong Quén Ly/Ngudi Bugc Chi Dinh sé hoan '““"'“”““”‘“*“"""’"Em“:jﬂ‘_‘"“““”” e
thanh Phan 2 trong Form 1-9 (Mau bon 1-9). Ban khong dugc "

hoan thanh Phan 2 trong Form 1-9 (Mau Don I-9) ctia chinh minh. m

Hinh 01
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Phan 1 trong Form 1-9 (Mau Don 1-9)

1. Chon siéu lién két Ho So Dién Tt va Tiét Lo Chir Ky dé xem lai tuyén bd tiét 16 DocuSign. (Hinh 02)

2. Danh dau vao 6 | agree (T6i dong y).
3. Chon nut Continue (Tiép tuc).

Gio thi ban co thé bat dau dién vao Form I-9 (Mau Don I-9).

Please read the Blectronic Record and Signature Disclosure
. | agree to use electronic records and signatures

Hinh 02

MEO: Thao tac di chudt qua mot truong sé hién thi van ban tro gitip. D€ chuyén sang truong tiép theo, hay nhan phim Tab

hodc nhap vao Next (Tiép theo).

L. Dam bao tén, dia chi va ngay sinh cla ban la chinh
xac trén mau don. (Hinh 03)
-@- Néu can stra thong tin gi, ban cling can cap nhat
thong tin do trén Workday.
5. Hoan thanh cdc truong bat bugc chua dién.
-e- Khong dugc dé trong truong. St dung N/A khi
thong tin khong lién quan (vi du: tén dém, ho khac,
sO can ho, v.v.)
6. Chon qudc tich hodc tinh trang nhép cu cua ban.
Chon vong tron bén canh tuy chon ap dung cho ban.
-@- Nhap ma s0 gidy t& cla ban va ngay hét han cta
gidy 10, néu co.

Select an option from the list

Qa qQ 8 @

DocuSgn Envelops 1D COG20263-0BC0-4 30F -B8874-609E CRACDC 1B

Employment Eligibility Verification

Department of Homeland Security
U.S. Cinzenship and Immigration Services

® START HERE: Read instructions carefully before completing this form. The instructions must bo available, cither in ]
during completion of this form. Employers are liable for arvors in the complation of this form

ANTIHDISCRIMINATION NOTICE: 1t |5 flagal to discrminase against work-aushorized indwiduals. Empioyers CANNOT spacily
mployse may pesert 1o establish srmloprect sulborzstion sid dertty. The refussl o bre o conitiue & strploy a g
docurmentation presanted has a future expiration date mary also consttute |legal dscrmnation.

[Section 1. Employee Information and Attestation (£ must
than the first day of employment. bul not before accepting a job offer.|

and sign Section 1 ¢

Last Name (Eamily Nome) | Firat Name (v Name) | Mitche bl | Over Last Namg

Froves | T |

Address (Streef Number and Name)

s vons S s

Dt of Birth (runvidedfyyy) | U5 Social Security Number Empioyse’s E-mal Address [T—
T am aware that federal law provides for imprisonment andior fines for false statements or usa of false d
connection with the completion of this form. = s and Telephy

MNEXT I:.nnll. wunder penalty of perjury, that | am (check one of the following boxes):
Hinh 03 - .
Ky tén vao Phan 1 trong Form I-9 (Mau Don I-9)
7. Chon hiéu tugng Sign (Ky tén). (Hinh 04) Sion
8. Ky tén ban trong khu vuc Xem trudc. (Hinh 05) +
-@- Ky bang ngén tay hodc bdt cdm (ng néu thiét bj cua -
n e P Hinh 04
ban cé man hinh cam ng.
-@- St dung chudt hodc bang chit ky dién t&r néu ban - - -
khong ¢ man hinh cam tng. S
9. Chon Adopt and Sign (Chap Nhan va Ky Tén). (Hinh 05) oRaw
Eary (lalmers =

20230116

agree that this signature or initial will be the
ding legally binding contracts - just the =

ADOPT AND SIGN

Hinh 05

CANCEL




Sir dl.-lng dich v‘.‘l Ngu‘di Chuan Bi va/ho_éc Ngu‘di Preparer and.forl Tra:shtlor Ce cation (check oﬂe’: % Preparer/Translator must complete the fields below.
Bién Dich I did not use a preparer or A preparer(s) and/or (=) assisted the emplayee in completing Section 1.
M (Fields below must be completed and signed when prep, and/or translators assist an employee in pleting Section 1.)
\ \ ~ A ~ | attest, under penalty of perjury, that | have i i in the letion of Section 1 of this form and that to the best of my
10. Chon vong tron d€ cho biét ban da hay chua knowledge the information is tru and correct.
nho ai do gitip ban hoan thanh mau don nay, [ == e
o Né'u ban ChOﬂ CO" NgU’(\)'I Chuén B| Vé/hoéc Last Name {Family Name) RR—— l_IFirstNarne{Gf-mnNameJ L
N\gu@;i ?ién Qjoh phai hoan thanh phan nay Eﬁddmwmmmm,mm e S J2F o
va ky tén. (Hinh 05) [ [wa ~ |
Hinh 05

Gui Form 1-9 (Mau Don 1-9) dién tir cta ban

ichment Tedd 1o add a documen!

11. Sau khi ban hoan thanh tét ca céc truong @ a & 8 o .
bat budc, hdy chon Finish (Két thic) R——_ -k
& gée trén cung bén phai. (Hinh 06) o Eoon 1 €338 0041 SRR
-@- Ban sé dugc hudng dan hoan thanh Ri-CONSUMER DIRECT
bat ky truong nao bi bd sét thi méi ‘ﬂ&ﬂ[ NETWORK DRIVING /NO DRIVING CONFIRMATION

¢ thé két thuc. Hinh 06

Ban da hoan thanh phan IP cta quy trinh hoan thanh Form -9 (Mau don 1-9) qua DocuSign. Phan hudng dan tiép theo danh cho
Chd Lao Dong Quan Ly/Nguoi Dugc Chi Dinh dé hoan thanh Phan 2.

HOAN THANH FORM 1-9 (MAU BON [-9)

a Chu Lao Pong Quan Ly/NguoiDuoc

Chi Dinh

DE Chi Lao Dong Quan Ly/Nguoi Buoc Chi Dinh hoan thanh Phan 2 clia Form 1-9 (M&u don 1-9), mt IP phai xuat trinh giay

to truc tiép.

-e- Khong duoc sao chép, quét hodc gui gidy to theo phuong thirc ki thuét s6. Chd Lao Dong Quén Ly/Ngudi Dugc Chi Dinh
phai ki€m tra cac gidy to nay khi cé su hién dién cua IP

IP phdi xuat trinh mot gidy to dugc chon tr:

-@- Danh sach A hodc

-~ MGt gidy to dugc chon tir Danh sach B két hop véi mot gidy to tir Danh séch C.

Vui long xem lai phan hudng dén nay vé Gidy To Buge Chap Nhan dé biét thém thong tin vé loai gidy to ¢d thé st dung.

Luu y: M6t ngudi khong phai 13 IP phai hoan thanh Phan 2 cdia Form 1-9 (Mau Don 1-9). IP khong dugc tu hoan thanh phan nay.
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Phan 2 trong Form 1-9 (Mau Pon 1-9)

1. Vi tu cédch 1a Cha Lao Dong Quan Ly/Nguai Duge Chi Dinh, ban sé nhan duoc email hodc tin nhan van ban tir DocuSign
sau khi IP d& hoan thanh Phan 1 cta Form 1-9 (Mau Don 1-9).
2. Chon nut Review Documents (Xem Lai Gidy To) trong email hodc lién 2% ~ONCHIMER DIRECT
két trong tin nhan van ban. (Hinh 06) "EELENUFEPF\'[EFWURK
-@- Ban sé duoc chuyén dén mau don trén DocusSign. m WASHINGTON
3. Chon siéu lién két Electronic Record and Signature Disclosure
(Ho So Dién Tur va Tiét Lo Chir Ky) trén DocuSign dé xem lai tuyén
bo tiét 16 DocuSign. (Hinh 07)
4. Danh dau vao 6 | agree (Toi dong y). (Hinh 07)
5. ChOI’] nut Continue (Tlép tl..IC). Consumer Direct Care Network Washington sent you a document to

review and sign.
Xem lai Phan 1 trong Form I-9 (Mau Don 1-9)

REVIEW DOCUMENTS

HINGT

6. Xdc minh rang thong tin IP cua ban la chinh xac.

Hoan thanh Phan 2 trong Form I-9 (Mau Don 1-9) Hinh 06

7. IP cua ban da cho xem cdc gidy to goc thudc Danh séch A hodc Danh
sach B va C.
-@- Dam bao gidy to dugc cung cap thudc Danh Sach Gidy To Duagc
Chap Nhan trong hudng dan nay.
8. Kiém tra céc gidy to cla IP dé xéc thuc céc gidy to do.
-@- Ban ¢ thé tham khao Danh Sach Gidy To Dugc Chap Nhén trong

- Please read the Blectronic Record and Signature Disclosure.
. | agree to use elactronic records and signatures

hU’é’ﬂg dan nay nws‘gm.n. r?mrrmscunw-aﬂﬂ:ﬁa::::‘-”i ibility Verification
9. Nhép gidy to cla IP vao Phan 2 trong Form I-9 (Mau bon 1-9) Deparmen ofHomeland Scury
-@- Chon vong tron bén canh Danh sach A néu IP xuét trinh gidy to %
thudc Danh sach A. (Hinh 08) [ i o o
-@- Chon vong tron bén canh Danh séch B néu IP xuat trinh gidy t6 Tt T
thudc Danh séch B. (Hinh 08) cuoose Mﬂgm s S
10. Chon tén cla gidy t& mo ta chinh xac nhat vé gidy to cda IP tir menu i R
tha xudng Tiéu Dé Gidy To. (Hinh 09) il iy
11. Trong truong Co Quan Cap, hdy nhép tén cua to chic da cap gidy S — N —
to dé. (Hinh 09) s
-@- Kiém tra Danh Séch Gidy T Dugc Chap Nhan trong hudng TR 08
dan nay.
12. Nhap Ma So Gidy To néu cd. Nhap N/A néu gidy t& khong
Y N - ListC
c6 ma so. (Hinh 10) R @ g Employment Authorizatic
13. Nhap Ngay Hét Han cla gidy to. (Hinh 10 DlL?—“"_’ Ll :
+£|éygt3/dé hét .han Ségkhgng (‘;U‘QC Ché)p nhan. | Driver's license issued by state/territory I Pt Secu”z e ——
-o- Nhap N/A néu gidy to khong cd ngay hét han. 'E‘:_ﬂﬁm;e g — [ R ——
z pasasezes |
|123456789101112
Expiration Uale an m
QUAN TRONG: Thé An Sinh Xa Hoi KHONG duoc chdp nhan | brsoss 1

néu c6 dong chi sau trén thé: s
-e- “Not valid for employment” (Khong hop 1é dé lam viéc).
-@- "Valid for work only with INS authorization” (Chi hop 1€
dé lam viéc khi co su cho phép cla INS).
-@- "Valid for work only with DHS authorization” (Chi hop
|é d€ lam viéc khi c6 su cho phép cuia DHS).
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Ky tén vao Form I-9 (Mau Don I-9) sign
¥

Hinh 11

14. Chon biéu tuong Sign (Ky tén). (Hinh 11)
-@- Duing chudt hodc ngdn tay dé tao chit ky clia ban trén man hinh cdm tmg. (Hinh 12)
-@- Chon Adopt and Sign (Chap Nhan va Ky Tén).

Adopt Your Signature

LUV Y: La Than Chu hodc Nguoi Puge Chi Dinh, ban chinh 1a Chd Lao®ong | o
Quan Ly. Phan 2 cta Form -9 (Mau Don 1-9) phai do ban hodc Nguoi Dugc D »<E)

Chi Dinh clia ban hoan thanh va ky tén. Xac minh rang théng tin clia ban chi ol

khong phai thong tin ctia Nhan Vién Quan Ly H6 So nam trong Phan 2. Theo
chinh séch clia DSHS/AAA, Nhan Vién Quan Ly H6 So khong dugc hoan thanh .
Phan 2. Hinh 12

15. Chon menu tha xudng Title of Employer or Authorized Representative T by o uonet R""“’sj"l‘a"“
(Danh Xung Cua Cht Lao Bong hodc Nguoi Dai Dién Duge Uy Quyén). e -
16. Chon tuy chon phu hop nhat véi ban trong vai tro la Nguoi Dai Dién Managing Employer L hingy
Puoc Uy Quyen clia CDWA. managing Emp:oye:s geEresDentative  —
anaging Employer's Other Designee:
17. Nhap Last Name (Ho), sau d6 nhap First Name (Tén). H/‘nhgﬁ? = :

18. Chon nut Finish (Két thic) & gdc trén clng bén phai.
-@- Ban da hoan tét va cd thé dong clra s6 DocuSign.

Giay To Duoc ChapNRaRIR

Cd Quan Cap

Nhan vién phai cung cép gidy to' cho ngudi st dung lao dong dé ching minh danh tinh va quyén lam viéc cia ho.
Cht Lao DOng Quan Ly hozic Ngudi Dai Dién Bugc Uy Quyen phai kiém tra cac gidy to nay khi co su hién dién cua
nhan vién (IP) dai dién cho ho. Ban sé kiém tra mot gidy to duoc chon tir Danh sach A hodc mot gidy to dugc
chon tir Danh sach B két hop véi mot gidy to dugc chon tir Danh sach C. DE biét thém thong tin, hay truy cép
https:/www.uscis.gov/i-9-central/form-i-9-acceptable-documents.

Form I-9 Acceptable Documents

Employees must provide documentation to their employers to show their identity and authorization to work.

Documents that [
Establish Both g Documents

e
2]
= :
Identity and or that Establish + ‘E'“" lﬁﬂa"l's‘f‘
Employment Identity ;’;: 9!_’“'":"‘
Authorization uthorization

Ban khéng can phai la mdt chuyén gia vé gidy to:

-@- Kiém tra truc tiép ting gidy to goc clda IP dé xem gidy to dd ¢d hop 1€ va lién quan dén nguoi xuat trinh hay khong.

-e- Chap nhan cdc gidy to co vé hop 1€ va lién quan dén ngudi xuat trinh.

-@- TUr choi moi gidy to cd vé khong hop 1é hodc khong lién quan dén ngudi xudt trinh. Dé nghi cung cap cac gidy to khéc
dap Ung nhiting yéu cau cta Form 1-9 (Mau Don 1-9).

Documents

LIST
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https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents

-~ Nhap tiéu dé gidy to, co quan cap, ma so gidy t&, ngay hét han (néu co) tur cac gidy to gdc ma nhan vién xuat trinh.
-e- Nguoi da kiém tra gidy to cta nhan vién cling phai hoan thanh céc truong trong khoi chiing nhan, sau do ky tén va ghi ngay
vao Phan 2 cta Form I-9 (Mau bon I-9).

Danh sach A: Gidy t0 thiét Iap ca danh tinh va quyén lam viéc

Tiéu Deé Giay To Co Quan Cap Ma So Giay To Ngay Hét Han
HG chiéu/thé ho chiéu Hoa Ky B6 Ngoai Giao Hoa Ky | Bat budc Bat budc, khong
duoc hét han
Thé Thuong Tri Nhan hodc Bién Nhan Dang Ky Nguoi Nude USCIS Bat budc Bat budc, khong
Ngoai (Form I1-551 (Mau Don 1-551)) dugc hét han
HO Chiéu Nudc Ngoai cd tem I-551 tam thdi hodc ky hiéu in I-551 | Qudc gia noi cap ho Bat budc Bat budc, khong
tam thoi trén thi thuc nhép cu cd thé doc dugc bang may chiéu nudc ngoai duoc hét han
HG Chiéu Nudc Ngoai va Form 1-94/94A (Mau Don I-94/94A) cé: | Qudc gia noi cép ho Bat budc Bat budc, khong
1. Tén trung vdi ho chiéu va chiéu nudc ngoai duoc hét han
2. X&c nhan tinh trang khong dinh cu, néu chua hét han
HO chiéu tir Lién Bang Micronesia (FSM) hodc Cong Hoa Quan Qudc gia cap ho chiéu | Bat budc Bat budc, khong
Ddo Marshall (RMI) véi Form 1-94/94A (Mau Don 1-94/94A) (FSM hodc RMI) dugc hét han
Gidy Tt Cho Phép Lam Viéc cd anh (Form I-766 (Mau Don 1-766)) | USDHS Bat budc Bat budc, khong
duaoc hét han

Danh sach B: Gidy to chitng minh danh tinh

Tiéu Dé Giay To Co Quan Cap Ma So Giay To Ngay Hét Han

Gidy Phép Léi Xe hodc Gidy Phép Hoc Léi do mot Tiéu Bang clia | Ti€u bang noi cap Bat budc Bat budc, khong

Hoa Ky cap Gidy Phép Léi Xe dugc hét han

Thé Can Cudc do co quan chinh quyén lién bang, ti€u bang Tiéu bang noi cép Bat budc Bat budc, khong

hodc dia phuong cap (cé anh hodc thong tin mo ta ngoai Thé Cén Cudc duac hét han

hinh va dia chi)

Thé Hoc Vién cd anh Truong hoc noi cap Bat budc ‘N/A" duge
Thé Hoc Vién chap nhan

Thé Dang Ky CU Tri Quan hodc lanh tho Bat budc Bat budc, khong
noi cap the duac hét han

Thé Quan Nhén Hoa Ky hodc H6 So Du B Chi Nhanh Quén Doi Bat budc Bat budc, khong
noi cép thé hodc HO dugc hét han
So Du B

Thé Can Cudc Quan Nhan Chi Nhénh Quén Doi Bat bu6e Bat budc, khong
noi cép Thé Can Cudc dugc hét han
Quan Nhan

Thé Doi Tau Budn Quéc Gia do Canh Sat Bién Hoa Ky cép Canh Sat Bién Hoa Ky | Bat budc Bat budc, khong

duoc hét han
Gidy To' BO Lac Nguoi My Ban Dia B0 lac noi cap gidy to | Bat budc “‘N/A" duoc
chap nhan

Gidy Phép Léi Xe do Co Quan Chinh Phii Canada cép Tinh hodc Lanh Tho noi | Bat bude Bat budc, kndng

cép Gidy Phép Léi Xe dugc hét han

20230116




Danh sach B (tiép): Gidy to chiing minh danh tinh cho nhitng nguoi dudi 18 tudi khong
thé xuat trinh gidy to thudc Danh sdch B néu trén

Tiéu Dé Giay To

Co Quan Cap Ma So Giay To

Ngay Hét Han

Hoc ba hodc thé béo céo

HO so phong kham, béc s hodc bénh vién

Truong hoc noi cép hoc | “N/A" dugc chap nhan
ba hodc thé béo céo
Phong Kham, Bac St
hodc Bénh Vién noi
céap ho so nay

“N/A" duoc chap nhan

“N/A" duoc chap nhan

“N/A" duoc chap nhan

H6 so cla truong dieu dudng hodc cham sdc ban ngay

Truong diéu dudng
hodc cham sdc ban
ngay noi cap ho so nay

“N/A" duoc chap nhan

“N/A" duoc chap nhan

Danh sach C: Gidy t& chirng minh quyén lam viéc

Tiéu Deé Giay To Co Quan Cap Ma So Giay To Ngay Hét Han
Thé An Sinh X4 Hoi ma khong bi han ché viéc lam, INS hodc DHS | Quan Ly An Sinh X& H6i | Bat budc “"N/A” duge chédp nhan
Bién Nhan Don Dang Ky Thé An Sinh Xa Hoi Quan Ly An Sinh Xa Hoi | Bat bude “N/A" duoc chap nhan

Gidy Khai Sinh & Nudc Ngoai (FS-545, DS-1350)

B6 Ngoai Giao Hoa Ky | “N/A” dugc chap nhan

“N/A” duge chédp nhan

Gidy Bao Cho Lanh Su Vé Viéc Sinh & Nudc Ngoai (F-240) Lanh surquan noiban | Bat budc “N/A" duoc chap nhan
hanh Bdo cdo

Ban gdc hogc ban sao gidy khai sinh da cong chimg do mot Tiéu | Tiéu bang noi cap gidy | Bat budc “N/A" dugc chap nhan
Bang hogc vung Ianh tho cia Hoa Ky cép, cd dong ddu chinh thic | khai sinh

Gidy To' B Lac Nguoi M§ Ban Dia B0 lac noi cap gidy to | Bat budc “N/A" duoc chap nhan
Thé Cén Cudc Cong Dan Hoa Ky (Form 1-197 (Mau Don 1-197)) INS Bat budc Bat budc, khong dugc

hét han

Thé Cén Cudc DE Str Dung cho Cong Dan Thuong Tri tai Hoa Ky | INS Bat bude “N/A” duge chédp nhan
(Form 1-179 (M4u Bon 1-179))

Gidy to cho phép lam viéc do DHS cép, ngoai nhiing gidy to dugc | B6 An Ninh Noi Dia B4t budc Bat budc, khdng duoc

néu trong phan giady to thudc Danh sach A

Hoa Ky

hét han




S
Mot S6 Cau Hoi Ban Co Thé Dat Ra Ve Form I-9 (Mau Don 1-9)

Ban cd thé tim thém thong tin vé Form -9 (Mau Don |-9) tai uscis.gov/i-9-central.

1. Cong dan Hoa Ky va nguoi dan thugc dia Hoa Ky c6 can hoan thanh Form I-9 (Mau Don I-9) khdng?

Co. Mdc du cong dan Hoa Ky va nguoi dan thude dia Hoa Ky duong nhién la da diéu kién lam viéc, nhung ho cling phai xuét trinh céc gidy to can thiét

va hoan thanh Form I-9 (Mau Don 1-9), Xac Minh DU Diéu Kién Lam Viéc. Cong dan Hoa Ky bao gém nhiing nguai sinh ra & Hoa Ky, Puerto Rico, Guam,
Quan Dao Virgin thudc Hoa Ky va Khéi Thinh Vugng Chung Quéan Dao Bac Mariana. Nguoi dan thugc dia Hoa Ky la nhitng nguai trung thanh va cd bén
phén vinh vién véi Hoa Ky, bao gom nhiting nguai sinh ra & Samoa thudc M, bao gom Déo Swains. Cong Dan cua Lién Bang Micronesia (FSM) va Cong
Hoa Quan Dao Marshall (RMI) khang phai la nguoi dan thudc dia Hoa Ky, tuy nhién ho du diéu kién dé lam viéc tai Hoa Ky.

2. T6i c6 thé yéu cau nhan vién xuat trinh mot giay to cu thé khi hoan thanh Form 1-9 (Mau Don 1-9) khong?

Khaong. Nhén vién cd thé chon (cac) gidy to ma ho xuat trinh tir Danh Séch Gidy To Buge Chap Nhan. Ban phéi chap nhan bat ky gidy to nao tir Danh séch
A hodc mot gidy to tlr Danh séch B két hop véi mot gidy to tlr Danh séch C duge néu trén Form 1-9 (M&u Don I-9) va trong Phan 12.0 ma c6 vé hop 1€ va
c6 lién quan dén nguai xuat trinh. Lam khac di cd thé Ia hanh vi tuyén dung khéng cong bang lién quan dén nhép cu, vi pham diéu khoan chng phan
biét di xt trong INA. Ban khong duoc ddi xtr khéc biét véi nhiing cé nhan cd ngoai hinh va/hodc giong néi giong ngudi nude ngoai trong qua trinh tuyén
dung, thué hodc xdac minh.

DE biét thém thong tin vé tinh trang phén biét d6i xi trong qud trinh xr Iy Form 1-9 (Mau Don 1-9), hay lién hé véi duong day ndng cua chi lao dong IER
theo s6 800-255-8155 (TTY danh cho nqudi diéc hodc khiém thinh: 800-237-2515) hodc truy cép trang web clia ho tai justice.qgov/ier.

3. Trach nhiém cua toi lién quan dén tinh xac thuc cua (cac) giay to ma nhan vién xuat trinh cho toi la gi?

Ban phai kiém tra truc tiép (cac) gidy to goc va néu ching cd vé hop Ié va lién quan dén nguoi xuat trinh, thi ban phai chap nhan (cac) gidy to do. Viéc
lam khdc di cd thé la hanh vi tuyén dung khong cong bang lién quan dén nhap cu. Néu (céc) gidy to ¢ vé khong hop 1€ va khong lién quan dén nquoi
xuat trinh, thi ban khong dugc chap nhén (cac) giay to do.

Tuy nhién, ban phai cho nhan vién co hoi xuat trinh céc giady to khac thudc Danh Sach Gidy To Buge Chap Nhan.

4. Toi c6 thé chap nhan ban sao giay to ciia mot nhan vién khong?
Khong. Nhén Vién phai xuat trinh céc gidy to goc. Ngoai 1é duy nhat la nhén vién co thé xuat trinh ban sao gidy khai sinh d& cong ching.

5. Khi nao thi nhén vién c6 thé xuat trinh bién nhan cua céc giay to cho giay to thuc té thudc Danh Sach Gidy To Dugc
Chap Nhan?

“Quy téc bién nhan” duoc thiét ké dé bao gom céc tinh hung trong d6 mot nhan vién dugc phép lam viéc tai thoi diém tuyén dung hodc xac minh lai ban
dau, nhung khong cd gidy to thuc té thuoe Danh Sach Gidy To Buge Chap Nhan. Ban khdng dugc chap nhéan gidy bién nhan cho thay nhan vién da nop
don xin gidy phép lam viéc ban ddu. Xem Phan 4.3, Gidy Bién Nhan Bugc Chap Nhan, dé biét thém thong tin.

6. Nhan vién méi cua toi da xuat trinh 2 loai giay to dé hoan thanh Form I-9 (Mau Don 1-9), moi gidy to c6 mdt ho khac
nhau. Mét gidy to khép véi tén ma c6 da nhap trong Phan 1. Nhan vién nay giai thich rang c6 ay mdi két hon va thay doi
ho ciia minh, nhung van chua thay doi tén trén giay to khac. Toi c6 thé chap nhan giay to c6 tén khac khong?

Ban cd thé chap nhan mot gidy to co tén khac vdi tén da nhap trong Phan 1 mién la gidy to dé cd lién quan hop ly dén nhén vién. Ban ciing cd thé dinh
kem mat ban ghi chi ngan gon vao Form 1-9 (Mau Don 1-9) clia nhan vién néu r6 Iy do cd sy khac biét vé tén, cling véi bat ky gidy to ho trg nao ma co
dy cung cap. Mot nhan vién cd thé cung cap gidy to dé ho trg thay ddi tén, nhung khong bat bude phai lam nhu vay. Néu ban xac dinh gidy to cd tén
khéc cd vé khong hop 1€ va khong lién quan dén nhan vién, ban co thé yéu cau co dy cung cap gidy to khac thudc Danh Séach Gidy To Duge Chap Nhan
trén Form I-9 (Mau Don I-9).

7. Tén trén giay to ma nhan vién cua toi xuat trinh dugc danh van hei khac so véi tén ma ho da nhap trong Phan 1 cta
Form I-9 (Mau Don 1-9). T6i c6 thé chap nhén gidy to nay khong?

Néu gidy to cd mot khac biét nho vé céch dénh van va nhén vién cd 10i giai thich hop ly cho dieu do, thi gidy t& dé dugc chap nhan mién la ban hai
long rang gidy to do co vé hop Ié va lién quan dén nhan vién.

20230116 9



http://uscis.gov/i-9-central

